
Pacing Guide for 4th Grade Keyboarding 

Quarter Unit Name Brief Unit Description 
Priority Standards 

Addressed 

Supporting Standards 
Addressed 

1st  
8 weeks 

Unit 1 
Digital Citizenship & 

Keyboarding 
 

Students will: 

 Develop a Code of Conduct 
 Explain and practice appropriate 

behavior while online 

 Identify and report inappropriate 
behavior while online 

 Discuss real-world cybersecurity 
problem, how to solve them and 
their social impact 

 Explain how information is broken 
down and reassembled 

 Learn about their digital footprint 

 Learn proper posture and 
keyboarding techniques  

 Learn home row keys 

4.IC.SI.01 
Develop a code of conduct, 
explain and practice grade-

level appropriate behavior and 
responsibilities while 

participating in an online 
community (e.g., using strong 
passwords, creating a positive 
online community, recognizing 
spam and what to do about it, 
citing online sources). Identify 

and report inappropriate 
behavior and know how to 

report cyberbullying. 
 

4.NI.C.01 
Discuss real-world 

cybersecurity problems and 
identify strategies for how 

personal information can be 
protected. 

 
 

4.IC.SLE.01 
Discuss the social impact of 

violating intellectual 
property rights. 

 

4.NI.NCO.01 
Explain how information is 
broken down into packets, 

transmitted through 
multiple computing devices 

over networks and the 
internet and reassembled 

at the destination. 

1st-2nd 
16 weeks 

Unit 2 
Algorithms, 

Programming & 
Keyboarding 

 

Students will: 

 Independently and collaboratively 
debug programs 

 Create programs using a control 
structures 

 Create and debug a program that 
includes sequencing 

4.AP.C.01 
Create a program using 
control structures (e.g., 
sequence, conditionals, 

interactive-looping) to solve a 
problem or express ideas both 

4.AP.M.01 
Decompose (break down) 

large problems into 
smaller, manageable sub 
problems to facilitate the 

program development 
process. 



 

 

 

 Decompose the steps needed to 
solve a problem 

 Observe intellectual property rights 

 Learn top row keys 

 Learn bottom row keys 

independently and 
collaboratively. 

 
4.AP.PD.03 

Analyze, create and debug a 
program that includes 
sequencing, repetition, 

conditionals and variables in a 
programming language. 

 

 
4.AP.PD.02 

Observe intellectual 
property rights and give 
appropriate credit when 

creating or remixing 
programs. 

4th  
8 weeks 

Unit 3 
Computing Systems & 

Keyboarding 
 

Students will: 
 

 Model how information flows 

 Collect data and organize it 
visually 

 Use accurate terminology to 
identify hardware and software 
problems and how to solve them 

 Determine the accuracy of 
conclusions from data 

 Increase typing speed and 
accuracy 

4.CS.HS.01 
Model that information is 

translated, transmitted and 
processed in order to flow 

through hardware and 
software. 

 
4.DA.CVT.01 

Organize and present 
collected data visually to 
highlight comparisons. 

4.CS.T.01 
Identify, using accurate 

terminology, simple 
hardware and software 

problems that may occur 
during everyday use, 

discuss problems with 
peers and adults and apply 
strategies for solving these 
problems (e.g., rebooting 

the computing device, 
checking the power, force 

shut down or an 
application). 

 
4.DA.IM.01 

Determine how the 
accuracy of conclusions are 
influenced by the amount 
of useful and reliable data 

collected. 
 



 


